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Into the world of DMS.
Necessity of a Document Management System

ÁThereis a needfor the effectivemanagementof
documentsasa strategiccorporateresource.

ÁThedisciplineof goodDMS is vital for businessas:

* Reduce costs associated with paper storage and    
photocopying.

* Make sharing information between people and offices  easy.

* Prevent the disruption of day-to-day business caused by natural    
disasters such as fire, flood and human misfiling.
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USER PROFILE

Rights and Permission for User :

ÁUser has the least rights and permissions in the DMS though he is 
responsible for the execution of the core functionality of the system .
ÁThe task of scanning and uploading the documents, View the 

documents uploaded by himself. 



Figure 1: First screen seen by the user after logging in the SycaDMS



Figure 2: When View All Documents link is clicked user can see all documents he scanned or uploaded
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Figure 3: This popup window appears when user clicks browse button.
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Figure 4: Selected file gets uploaded
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